Form Letter for General Approval Requests 
to the Critical Area Commission Staff

<Print on Modal Agency Letterhead>
<date>

Ms. Lisa A. Hoerger, Chief

Project Evaluation Division

Critical Area Commission 

for the Chesapeake & Atlantic Coastal Bays

1804 West Street, Suite 100

Annapolis, MD 21401

RE:
<Project Name>


<Project Location>

Dear Ms. Hoerger:

Information on the project or activities proposed including:
· Explanation of the work involved

· A project location map attached to the letter
Include the following information on the Critical Area:

· Location of project site in relation to the Critical Area; described in letter and shown on attached mapping

· Impacts to resources in the Critical Area 

· Demonstrate that the project or activities will not increase the quantity of runoff or decrease the quality of runoff

· Statement verifying that the project or activities will not result in new disturbances within the Buffer

Include a statement that the project is consistent with the conditions of the General Approval

· Reference the specific section of the General Approval  (i.e. Exhibit B1, Section A, Paragraph 3, Item A)
Identify the name, phone number, and email address of the person that may be contacted regarding questions on the project or activities.
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