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Maryland Department of Transportation Transfer List Request Form

(Do not use this form for reassignment requests for agency unique classifications)








      Social Security OR
Name:





      Employee ID #:






Address:






  Home Phone #:






               (Number, Street Name, Apt. #)













       






  Work Phone#:







       (City, State, Zip Code)


Email Address:







Current classification:




    Agency where you now work:

You may also request to be on the transfer list for a former classification or lower levels of your current classification.  

Former (or lower level) classification(s):


   Agency employed in former classification(s):

· You must be a permanent, Career Service, or State Classified employee, who has passed an original probation period, to apply to be on the transfer list. Executive Service and Commission Plan employees must have completed six months of state service.

· If you are selected to fill a former or lower level classification, you will be compensated at the former or lower salary grade level.
· If you were Acting, Temporary, Contractual, State Unclassified, Job Rotation, etc. then you are not eligible to be placed on the transfer list for those classifications. You cannot be on the transfer list for any classification that no longer exists (obsolete) or is not used by MDOT agencies.

· MDOT does not keep reassignment lists for classifications unique to any particular agency, such as MVA Customer Agents, MVA Driver’s License Agents, MdTA Toll Collectors, Police Officers, etc.

· You are responsible to notify MDOT’s Recruitment and Examinations Unit if you leave State service.

· Failure to notify MDOT’s Recruitment and Examinations directly of a change of address may result in the removal of your name from the transfer list.  Your Payroll/Employment/Personnel office does not notify us if you change your address.

· Placement on a transfer list does not guarantee transfer to a specific agency, branch, district, or facility.
______________________________________________    _________________________________________

Signature






Date

Return form to:  Maryland Department of Transportation

Phone: 410-865-1073

                             Recruitment and Examinations Unit

    Fax: 410-865-1301 

                             Mail Stop 140

                             Hanover, MD 21076  
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